
Events Director 
FTE 
$65,000 - $70,000/year + benefits 
 
Job Overview: The Event Director is responsible for planning and execution of Oregon 
Recovers three annual events as well special events as needed.  They will work collaboratively 
with all Oregon Recovers staff and volunteers to ensure each event meets its financial and 
participation goals, strengthens the organization and supports Oregon Recovers’ mission to end 
Oregon’s addiction crisis.   
 
Background: 
Are you passionate about recovery? Do you thrive on bringing people together and building 
community?  Do you love check lists, deadlines and volunteer recruitment?  Oregon Recovers is 
looking to recruit a team leader to organize our three signature events: Advocacy Day 
(February), the Recovery Community Summit (May) and six Walks for Recovery in Bend, 
Pendleton, Portland, Klamath Falls, Medford and Eugene (Sept. – Oct.).  Each of these events is 
designed to expand Oregon Recovers engagement of the recovery community, generate revenue 
and promote access to recovery. 
 
Specific Event Director responsibilities can include, but not be limited to, the following: 
 

● Develop an annual work plan for each event that includes a clear set of measurable 
outcomes and timelines 

● Identify event venues, routes and/or locations that are suitable for the of Oregon 
Recovers’ events 

● Recruit and manage volunteer committees for each event 
● Identify and secure a peer-to-peer fundraising platform that integrates seamlessly with the 

Walk for Recovery website 
● Identify and secure equipment needed for each event, making sure all audio visual and 

stage elements match the scale of the event  
● Secure all necessary permits for each event 
● Identify, collect and analyze performance metrics for each event 
● Managing the events on site, being prepared to deal with unexpected snags and keep the 

program running smoothly 
● Develop a marketing plan and, in partnership with Oregon Recovers staff, successfully 

implement that plan 
● Partner with Executive Director to meet all event sponsorship goals 
● Ensure budget compliance for each event 

 
Who are we looking for?  



We realize this is a large job with a broad set of responsibilities!  We are looking for an 
energetic, experienced project manager or non-profit executive that has a deep understanding of 
and passion for the recovery community. A combination of the following skills and experience 
would be ideal:  

• Event management experience 
• Demonstrated problem solving and team management skills  
• An aptitude for technology and interest in systems development  
• A background in sales/marketing 
• Strong communications, community relations, volunteer management, and/or nonprofit 

development experience  
• Design skills and ability to use graphics software (ie Canva or Adobe Illustrator) 
• Working knowledge of office computer programs such as Microsoft Office 
• Staff management experience 
• Willing (not required) to become a Certified Recovery Mentor (CRM). 

About Oregon Recovers: 
Oregon Recovers’ mission is to transform Oregon’s current fractured and incomplete addiction 
recovery system into a recovery-based, continuum of care which recognizes addiction as a 
chronic disease requiring a lifetime of attention. 
 
If you are formerly incarcerated, BIPOC, queer, or otherwise marginalized, you have invaluable 
lived experience which makes you uniquely qualified to work for Oregon Recovers and we 
encourage you to apply. 
 
How to Apply: 
Please send your resume and a cover letter that details your relationship to addiction recovery, 
relevant experience, and your interest in this role to Mike Marshall at 
admin@OregonRecovers.org. Please include “Event Director Application” in the subject line of 
your email.  
 
Applications considered as received. Open until filled. 
 


