
 

 

 
Oregon Recovery Network Program Associate  
FTE 
$22/hour + benefits 
 
Are you passionate about addiction recovery and the recovery community? Are you looking to 
develop invaluable project management, marketing, administrative, web content and community 
organizing experience?  If so, this is the position for you! 
 
Oregon Recovers is looking to recruit a team player who wants to contribute to the addiction 
recovery movement in Oregon and play an instrumental role in developing and expanding 
utilization of the Oregon Recovery Network (ORN).  ORN is the only online source of consumer 
information for those in recovery needing services and/or those seeking to get into recovery.   
.  
The Program Associate (PA) reports to the ORN Project Director and provides administrative, 
web content management, marketing and community outreach support for all existing programs 
as well as special projects.  Additionally, as a member of a small nimble team, must also provide 
support to other Oregon Recovers staff and volunteers as needed.   
 
Specific Program Associate responsibilities can include, but are not limited to, the following: 
 

• Schedule/coordinate meetings & prepare meeting materials 
• Regularly update ORN website 
• Monitor and update social media 
• Collect and distribute ORN performance metrics 
• Coordinate volunteers & organize community outreach events 
• Occasional weekends and evenings required  
• Occasional statewide travel required 

What experience is needed? An aptitude for technology and ideally knowledge of Microsoft 
Office, Constant Contact, WordPress, Excel and/or Canva. We recognize experience comes in 
many shapes and sizes. Oregon Recovers is committed to elevating folks who have been 
impacted by addiction and hence may not have the perfect resume. Raising children requires 
logistical skills and an ability to get stuff done. Navigating the health care and/or criminal justice 
systems successfully often requires patience and hours of online sleuthing. Waiting tables 
requires an ability to work quickly, navigate personalities and prioritize decisions. It's all relevant 
experience.  The ideal candidate has these attributes: 

• Is mature but with a great sense of humor 
• Has an aptitude for technology 
• Enjoys solving problems 
• Is self-motivated and can work independently but thrives in a team 
• Loves deadlines and a fast-paced environment 
• Is a stickler for details and good grammar 
• Willing (not required) to become a Certified Recovery Mentor (CRM). 

The position will require working in the office (NE Portland) most of the time, but some remote 
work is possible.  Hence, you will have to provide proof of vaccination from Covid if you are 
hired. That schedule could change and may ultimately require the Program Associate to work 



 

 

full time within the office. That said, if you are in school or planning to go back to school, we 
can work to accommodate that schedule.  

 
The position pays $22/ hour. Personal cell phone costs will be reimbursed, and a health insurance 
stipend is offered. 
 
If you are formerly incarcerated, BIPOC, queer, or otherwise from a marginalized community, 
you have invaluable lived experience which makes you uniquely qualified to work for Oregon 
Recovers and we encourage you to apply. 
 
How to Apply: 
Send a resume and cover letter explaining how your experience is relevant to the job to 
Admin@OregonRecovers.org with “Program Associate Application” in the subject line. 
Applications considered as received. Open until filled. 
 
About Oregon Recovers: 
Oregon Recovers’ mission is to transform Oregon’s current fractured and incomplete addiction 
recovery system into a recovery-based, continuum of care which recognizes addiction as a 
chronic disease requiring a lifetime of attention. 
 
 
 


